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DishaSodhi

E/15RashmiNagar,KamlaNagar,Agra(UP)

dishasodhi31@gmail.com

7818806106,8755228920

CareerObjective

Tobuildacareerinagrowingorganization,whereIcangettheopportunitytoprovemy
worthandmycapabilitiesinaneverchallengingworld,andfulfillingtheorganizational
goalswithutmostsinceretyandloyalty.Iam alsocommitedtocontinuouslylearnalong
thewayandmakesuretoservewithmybestefforts.

AcademicQualification

10thpassedfrom ICSEboard

12thpassedfrom ISCboard(Commerce)

BachelorsinPsychologyandEnglish

ProfessionalExperience

-MorethanoneyearofexperienceasanAcademicEnglishTeacher(Upto12th)ina
renownedinstitution.

-Morethansixmonthexperienceasanoveralladministrationandrecordkeeping
incharge.

-Morethansixmonthexperienceasafinancialincharge.

-OneyearexperienceasanEnglishFacultyforBBA,CLAT,CATandSSB.

ProfessionalAttributes

-Excellentinhandlingandmaintainingallkindsofrecordsandofficialpaperworks.

-ExcellentcommunicationandwritingskillsinEnglish.

-AgoodholdinEnglishasajuniorandhighschoolsubjectforclasses6thto12thaswell



asforcompetitiveexams.

-Caneasilyhandlevariousofficeequipmentssuchascomputers,laptops,faxmachine,
photocopyingmachine,alltypesofprinters,scannersandanysuchdevices.

-VerymuchfamiliarwithmostoftheusedofficetoolslikeMicrosoftword,excel,power
point,Dos,E-Mails,andgeneralInternetTools.

-Appreciateaveryhealthyanddisciplinaryworkingenvironmentaroundme.

-Goodinnegotiatingdealswithclients.

-Goodinmaintainingahealthytuningbetweenstaffandmanagement.

-Veryflexibleinorganizingshortevents.

PersonalAttributes

-AveryPracticalapproachtomostoftheproblems.

-Senseofresponsibilitytowardstheassignedwork.

-Anoptimistic,positiveandtrustworthyattitude.

-Abilitytoworkveryeffectivelyindivisuallyaswellaswithateam.

-Willingnesstoworkinateam andasamotivatedteam leader.

-Abilitytocontinuouslylearnateveryaspect.

Expectations

Professional/Logicalapproach,Teamwork/Supportfrom management,welldeserved
GrowthProspectandafriendlyworkingenvironment.

PersonalDetails

DateofBirth -31/10/1999

Gender -Female

Father’sname -Mr.KamaljeetSodhi

MaritalStatus -NotMarried

Nationality -Indian

Religion -Punjabi

Linguist -Hindi,English,Punjabi



Hobbies -Reading,writing,music

LocationPrefered -NorthIndia(asperdiscussion)

Desiredjobtype -Permanent

SelfDeclaration

Iam adedicated,selfconfidentandanextrovertwithapositiveattitudeandathirstfor
knowledgeandlearning.


